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Ha 3aceaHUU JIMpEKTOp LIKOJIBI: UYexmapépa 1.A.

[eJarorn4ecKoro COBETa IIKOJIbI
[Tpotokon ot 12.05.2026 Nell [Tpukas ot 12.05.2026 Ne67

IHonoxenue mo padore ¢ U3TAHUIMHU,
BKJIIOYEHHBIMH B «@eiepaibHbIii CIUCOK IKCTPEMHUCTCKIUX MATEPHATIOB»

OO01mue moJIoKeHus

1. Hacrosmiee [TomokeHune peraaMeHTUPYET MOPSIIOK BRISIBJICHUS, XPaHCHUS U
WCITOJIB30BaHUS JTOKYMEHTOB, W3JIaHWHA, BKIIOYEHHBIX B «DemepanbHBIA CIHCOK
AKCTPEMUCTCKUX MaTepuanoBy (nanee no tekcty - ®COM), onyOIMKOBaHHBIA Ha
opuIIHATIBHOM caute MunuctepcTBa HOctunnn PO
(http://www.minjust.ru/nko/fedspisok) , B coorBercTBun co cT. 13 PD ot 25 nrons
2002 1. Nell4 «O mnpOTHBOAEUCTBUM HKCTPEMUCTCKOM JIEATEITBHOCTHY  (C
U3MEHEHUSIMU U JIOTIOJIHEHUSIMU) (J1ajiee 3aKOoH)

2. Pabota ¢ qokymeHTamu, u3laHusAMH, BKItoueHHbIMU B @COM, npoBoautcs
C IEJbI0 MPOTUBOJCUCTBUS HDKCTPEMHUCTCKOM JEATENbHOCTH M HCKIIIOUCHHUS
BO3MOXKHOCTH MAacCOBOTO PACIPOCTPAHECHHS] IKCTPEMUCTCKUX MAaTE€pPUAIOB, B
YaCTHOCTH, B 00pa30BaTEIbHBIX OPTaHU3AIHSX.

3. [Tonoxxenue paszpabotano B coorBeTrcTBUM ¢ KoHcturynueit PO,
@enepanbHpIM -~ 3aKOHOM  P®  «O  mpOTUBOAEHCTBUM  DKCTPEMHUCTCKOM
nearenbHocTH» OT 25.07.2002 roma Ne 114, cr. 13; «Ilopsinkom yuera JOKyMEHTOB,
BXOJSIIUX B cocTtaB Oubmuoreunoro gouna» (Ilpukas MunuctepcTBa KyiabTyphbl
P® Ne 1077 ot 08.10.2012 1. (C MUBMEHEHUSIMU U JIOTIOJTHEHUSIMHU)).

Onucanue padoTsbl
BoisiBiieHMe ¥ U3bSATHE JOKYMEHTOB

B memsx WCKIIOYEHHS BO3MOXKHOCTH  MAacCOBOTO  PAaCIPOCTPAHCHHSI
AKCTPEMUCTCKUX MaTEepUaIOB HEOOXOMMa clieyrorias padora:

- OTcleXuBaHue OOHOBIeHUN @enepanbHOTO CIHUCKA OSKCTPEMUCTCKUX
MaTepHaJoB;

- cBepka 6ubmmoreunoro ¢pouma ¢ COM;

- pEerUCTpaIus U 3aroJHEHUE JOKYMEHTOB;


http://www.minjust.ru/nko/fedspisok
http://www.minjust.ru/nko/fedspisok

- HU3BATHC U3 (bOH,Z[a I/ISILaHI/Iﬁ N JOKYMCHTOB, KAaTaJIOXHBIX KapTOUCK M3
YUTATCJIBbCKHUX KAaTaJIOI'OB.

Iopsok padoTsl

1. [Ipu kommiekToBaHuu OMOIMOTEYHOro (OHIA, HA ITale 3aKaza WU
NOCTYIJICHUSI, HE3aBUCMMO OT HMCTOYHHKA KOMIUIEKTOBaHUS  (BHEIIHSSA
OpraHu3aiys, B Jap H JIp.) IPOBOAUTH 00s3aTENbHYIO CBEpKY M3nanuii ¢ ®COM c
HENbI0 HEAOMYIIEHUsl TMOomagaHus B OuOMHOTEUHBIH (OHA 3ampereHHbIX
MaTepHaoB.

2. Cucremarnuecku (€XeKBapTajibHO) cienuTh 3a oOHoBieHMeM DCOM u
OMEepaTUBHO HH(POPMUPOBATH aAJIMHUHHCTpalMi0 U KoyiekTuB OO, CcoXpaHsTh
OOHOBJIEHHBIH CIIUCOK B JIEKTPOHHOM BH/JIE HA KOMIIBIOTEPE B OT/IEIBHON MaNKe —
y4UTENh UHOOPMATHKH.

3. CrucoK H0KEH COJIepKaTh AaTy OOHOBIICHUSI.

4. ExxekBapTanbHO (SHBapb, ampelilb, HIOJIb, OKTSAOph) MNPOBOJIUTH CBEPKY
UMEIOIIUXCSl OMOJIMOTEUHBIX (POHIOB HA HAJMYME HKCTPEMHUCTCKUX MaTepHasioB.
®dakt cBepku (uxkcupyerca AKTOM O cBepke QoHma u B JKypHaie cBepku
«DenepanbHOro CHUCKa SKCTPEMUCTCKUX MaTEPHAIOB» ¢ poHI0M bubanoreku.

4.1, AKT U )KypHaJ CBEPKU COCTABIISIIOTCA U XPAHATCS 110 MECTY HAXOXKIECHHUS
OuOIMOTEeYHOT0 (POHIA CTPYKTYPHBIX MOpa3/ICIICHHIA.

[Ipn oOHapyXeHHM 3alpeuieHHbIX MATEpUAJIOB U3BATh MX M3 OTKPBITOrO
noctyna K (oHay OMOIMOTEKH, XPaHUTh B 3aKPBITHIX I TOCTYIa MOJb30BaTEeNeH
MECTax, OCYIIECTBUTh UX CIIMCAHUE JJIS ITOCIEIYIOIIEr0 YHUUTOXKEHUS, COCTABUTH
«AKT O TMpOBEIECHUWU CBEPKM Ha HAJIWYME WIM OTCYTCTBHE MAaTEpUAJIOB
HKCTPEMUCTCKOTO cojiepkanusi oubnuoteunoro ¢onma. Crnucanue MpoBOAUTCS B
coorBercTBUM ¢ «llopsankoM ydera JOKYMEHTOB, BXOZSIIMX B COCTaB
oubnuoreunoro ¢ouga» (ITpuka3 Munucrepcrsa KyabTypbl PO ot 08.10.2012 r.
Ne 1077).

Akt noanuceiBaeTca Komuccuen no cnucanuto. OJIUH S3K3eMIUISIP EPEAACTCA

B OyXraiaTepuio, BTOPOH dK3EMIUISP XPaHUTCS B OMOJIMOTEKE (B COOTBETCTBUH C
HOMEHKJIaTypOoH Jen).
5. Cnucannble u3nanus, BkiodeHHele B @COM, nepenarorcs Komuccnn no
YHUUYTOXEHUIO JOKYMEHTOB, CO3JaHHON Ha OCHOBAHMH ITpUKa3a qupekropa. [locie
YHUUTOXEHUS JOKYMEHTOB 3KCTPEMHUCTCKOIO  COAEpP)KaHUSA, COCTaBJISAETCS
COOTBETCTBYIOIIUN «AKT 00 YHMUYTOKEHHUM HCKIIOYEHHBIX M3 OMOIMOTEYHOTO
¢doHIa TOKYMEHTOB, BKJIIOUEHHBIX B DenepasbHbIil CHUCOK 3IKCTPEMHCTCKHUX
MaTepuaioB». AKT COCTaBIII€TCI B JBYX OJK3EMIULIPAX, OJUH 3K3EMIULIP
nepefaeTcs B OyXTajTepuio, BTOPOW DJK3EMIUIAP XPaHUTCS B OUOIMOTEKE
(mogmmMBaeTcs K AKTY Ha CIIMCAHUE).



OTBEeTCTBeHHOCTH

1. KoHTponp 3a HACTOSIIEH WHCTPYKLUHUEH OCYIIECTBISIET 3aMECTUTEIb
JUPEKTOPA MO BOCHUTATEILHOM padoTe.

2. OTBETCTBEHHOCTH 32 BHITIOJTHEHUE JAHHON MHCTPYKIIUU HECET KOMUCCHS,
OTBETCTBEHHasi 3a pabory c «®DeaepalibHbIM CIUCKOM SKCTPEMUCTCKUX
MaTepHasioBy, 3a BBISABICHHUE, U3BSTUE U YHUUTOXKEHUE U3 GoHAa OMOIMOTEKH
JOKYMEHTOB BKJIIOYEHHbIX B «®delnepanbHblii CIHCOK AKCTPEMUCTCKUX
MaTEepUAIIOB).
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